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	Ramsgrange Community School
	Closing date for receipt of completed application forms:

January 9th 2012 @ 4:00pm

	Ramsgrange Community School is a welcoming, open and inclusive school. Our aim is to develop each student as a whole person by promoting an atmosphere of respect, honesty and fairness in which all the school community can achieve their full potential.
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Ramsgrange Community School

Ramsgrange, New Ross, Co. Wexford

051-389211

ramsgrange @eircom.net

www.ramsgrangecommunityschool.ie
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Application for Deputy Principal

1. Please include copy of any parchment(s) and transcripts of examination results as short-listing will be based on the information gathered from this form. Failure to comply with the above will result in your application being unsuccessful.
2. A fully completed signed hard copy of the application must be received by: The Secretary, Board of Management, Ramsgrange Community School, Ramsgrange, New Ross, Co. Wexford before the closing date: 

4:00pm, Monday January 9th 2012.

a. Please note that the school office will be closed from December 22nd and will reopen on Monday January 9th at 9:00am.  Please allow adequate time for posting over the Christmas/New year period.  Ramsgrange Community School will not take responsibility for any application not received on time due to postal delays.
b. E-mailed applications will not be accepted.

3. This appointment arises due to the intention of the existing Deputy Principal to retire on February 29th 2012. As per Circular 0045/2011 a notification of intention to retire may be withdrawn up to the date indicated as the last day of service. 
4. Interviews will be held on Saturday January 21st 2012. Candidates invited for interview will be asked to confirm their intention to attend for interview by 4:00pm on Wednesday January 18th 2012.
Application Forms received after the closing date will not be considered.
Ramsgrange Community School
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Application form for position of Deputy Principal
	Office Use Only

	Date Received:
	Enclosed Documentation



	Invite to Interview:

    YES      FORMCHECKBOX 

    NO         FORMCHECKBOX 


	Interview Time:  ___________ 

Phone Notification:        FORMCHECKBOX 

Written Notification:      FORMCHECKBOX 

	Attending for Interview

    YES      FORMCHECKBOX 

    NO         FORMCHECKBOX 




Personal Information

	Name:
	

	Address:
	

	
	

	
	

	Present Occupation

& Employer:
	

	
	

	E-mail:
	

	Telephone Number: 
	Home
	Work
	Mobile


Third Level Education 
	(a) Institution(s) attended and periods of attendance.
	From
	To

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	(b) Qualification(s) Details.

	Course Title
	Duration of Course
	Subjects taken at Degree Level
	Level
	Grade
	Year of Graduation

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	(c) Irish language Qualifications.

	Title
	Results
	Year

	
	Oral
	Written
	

	Ceard Teastas Gaeilge
	
	
	

	Oral Irish for Secondary Teacher Registration
	
	
	

	Teastas i dTeagasc na Gaeilge
	
	
	

	Teastas Timire Gaeilge
	
	
	


Employment Experience

	Name of Employer
	Period of Service
	Post Held
	Capacity e.g. Permanent / Temporary / Part time

	
	From
	To
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Posts of Responsibility held

	Type of Post of Responsibility
	Dates held from/to
	Duties included

	
	
	

	
	
	

	
	
	

	
	
	


Other Professional Experience/Development
	  (a) Membership of Professional Associations.

	

	

	

	

	


	(b) List in-service courses taken (with dates and certification, if appropriate).

	

	

	

	

	

	

	

	

	

	

	

	


	(c) Outline other relevant work experience including any work undertaken for the DES, SEC, PDST, ACCS and/or other National Educational Bodies.

	

	

	

	

	

	

	

	

	

	

	

	

	

	(d) Outline an example of when you have been a key change agent within an organisation.

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


Deputy Principal Role & Responsibilities

	(a) Identify the opportunities and challenges facing a Deputy Principal in a Community School such as RCS i.e. rural community, co-educational ,DEIS status etc.

	Opportunities

	

	

	

	

	

	

	

	

	Challenges

	

	

	

	

	

	

	

	


	(b) How do you see yourself working with and providing support to the Principal?

	

	

	

	

	

	

	

	

	

	

	


	(c) What significant contribution do you see yourself making as a prospective Deputy Principal in a role of leadership to:   

	(i) Teaching Staff

	

	

	

	

	

	(ii) Pupils

	

	

	

	

	

	(iii) Parents/Guardians

	

	

	

	

	

	(iv) Ancillary Staff

	

	

	

	

	(v) Local Community

	

	

	

	


	(d) How effectively, in your opinion, does the present educational system cater for the real needs of pupils?

	

	

	

	

	

	

	

	

	

	

	

	

	


	(e) What changes (if any) would you wish to implement in the present educational system?

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


	(f) What significant contribution do you see yourself making as a prospective Deputy Principal in a role of leadership to the process of:

	(i) School/Department Self Evaluation

	

	

	

	

	

	

	(ii) Management & implementation of the Junior Cycle review

	

	

	

	

	

	

	(iii) The development of numeracy & literacy strategies.

	

	

	

	

	

	

	(iv)  Curriculum development and annual timetabling.

	

	

	

	

	

	

	


	Any other Relevant Details (Please use separate sheet if necessary – CVs may     also   be attached)

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


DECLARATION

I certify to the Board of Management that the information provided herewith is true and correct. If appointed, I agree to be bound by the normal employment conditions set down by the Board of Management, in relation to contracts, child protection, Garda vetting, salary, hours of work, etc. 

Signature of Applicant: 
____________________________________

Date: 



____________________________________
Please supply the names and addresses of four referees.
	Name
	Address
	Telephone

	1.
	
	

	
	
	

	
	
	

	2.
	
	

	
	
	

	
	
	

	3.
	
	

	
	
	

	
	
	

	4.
	
	

	
	
	

	
	
	


Prior permission of the referees, to include them on this form, must be received. At its discretion, the Board of Management will contact one or all of the above named for references.
Deputy Principal - Job Description
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Job Title:

Deputy Principal

Purpose of Job:
To be responsible for assisting the Principal in the organisation, management and discipline system of Ramsgrange Community School.

Responsible to:
Board of Management, Ramsgrange Community School.

Remuneration:
in line with the Department of Education and Skills guidelines.

Functional Relationships:

· Principal and senior management team.

· Staff, Parents and Students – Partners in Education.
· Board of Management of Ramsgrange Community School.
· Department of Education and Skills.
· Other outside agencies e.g. NEPS, National Education Welfare Board, Special Education Council, HSE, Department of Social and Family Affairs etc.

· The wider community of the Ramsgrange Community School catchment area.
· DEIS support agencies such as the Schools Completion Programme.
Key Functions:
Subject to the provisions of the Articles of Management of the Deed of Trust for Ramsgrange Community School, the Education Act 1998 and other relevant legislation and regulations, the Deputy Principal under the Principal Teacher shall; 

a. Control the internal organisation, management and discipline system of Ramsgrange Community School. 

b. Exercise supervision over the teaching and non-teaching staff.
Specific Tasks:
Specific tasks involved will vary from time to time and will include but not be limited to the following. 

1. In the Principals’ absence from Ramsgrange Community School the Deputy Principal will assume the responsibilities of the Principal for the day-to-day management of the school.
2. Engage in teaching the number of hours per week specified by the regulations of the Department of Education and Skills and as set down by the current school timetable.
3. The Deputy Principal will engage in specific tasks related to the internal general day-to-day management of the school as prioritised by the Principal, school circumstances and/or educational developments. The Deputy Principal will support the Principal in:
· the development, provision and organisation of appropriate learning and curricular programmes to meet the needs of all students in the school

· the implementation and monitoring of staff performance appraisal and professional development

· the identification of the staffing needs of the school i.e. teaching and ancillary

· devising timetables for staff and pupils in accordance with D.E.S teaching allocations and school curricular policies.

· the management and direction of both the teaching and ancillary staff allocations provided to the school

· the control and allocation of the school’s financial resources and the maintenance of up to-date financial records and reporting systems

· establishing and maintaining a system to handle organisational tasks such as student records, attendance, purchasing procedures and timetables.

· maintaining accurate records of staff attendance and leave/substitution for processing and transmission by the D.E.S. online claims system (OLCS).

· ensuring the security of the school building and safe keeping of property
· the development and maintenance of effective relationships with the stakeholders involved, the Board of Management, Principal and Senior School Management, Staff, Students, Parents, Parents Association, Student Body, Student Council and the schools local community.

· assisting and advising the Board of Management with the development of strategic and annual plans

· assisting and advising the Board of Management on policy, professional, financial and administrative matters

· implementing the policies and decisions of the Board of Management, the Minister and the Department of Education and Skills.

· assisting examination personnel in organising and equipping centres for school and state examinations.

· complying with all relevant statutes and regulations 

Deputy Principal – Person Specification
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The person appointed will be conversant with current trends and developments in education.  The ideal candidate for the post will possess:
· a high level of interpersonal skills

· considerable motivational and leadership qualities

· educational vision 

· organisational capacity and managerial potential commensurate with the responsibilities of such a key post. 

· knowledge and experience of school administration.
· a high level of IT skills.
A minimum of five years whole-time teaching experience is required.

Essential Skills and Qualities:
The Deputy Principal should:-

· have the ability to 

· lead effectively within a team environment

· communicate effectively in writing and orally with staff, students, parents and the overall school community.

· work with all staff to create an effective staff development plan for all employees in the school 

· organise the scheduling of events and use of school resources on an ongoing basis.

· create and maintain a climate of respect and fairness for all staff and students

· establish a method of shared decision making agreed upon by all stake holders involving a particular internal management team

· create and maintain a safe orderly positive and effective learning and working environment

· make informed objective judgments. 

· employ, monitor and maintain acceptable accounting procedures in the maintenance of all fiscal records

· exhibit and promote multi-cultural awareness, gender sensitivity and racial and ethnic appreciation

· demonstrate up to-date teaching competence and excellence

· show commitment to continuous and ongoing personal professional development
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